　　    　　　                                            　     月, 　日, 20○○
　To all parents and guardians
                                  　　　　　　　　　　Principal of ○○ School  校長名　
Request for registration of emergency information mail delivery system
  In our school, we use an emergency information mail delivery system when we make urgent changes to events, contact quickly in response to natural disasters and infectious diseases, and distribute various documents. 
Therefore, we would like to ask the guardians of children who are going to be promoted to the next year to register and share information with us. Please register as follows.
Note
１　Registration Method　

　※This service can be used from any personal computer, mobile phone, or smartphone as long as the environment allows you to receive e-mail.　[image: image1.emf]


　　①Access the following URL or the URL scanned from the QR code on the right.
          https://www.oshirase.edu.pref.ibaraki.jp

　　②Click "Click here for new registration of parent information.".
　　
③Enter the school registration code "○○○○○" (Half-width) and click
 " [登録情報画面へ] To the registration information screen".　　
④Select "「次年度新入生」freshman next year" for the grade/class and enter the child's name. Register only "「次年度新入生」freshman next year" for the distribution group. Do not register with other groups. Enter the recipient's email address (up to three) and click "[入力内容確認] confirmation of input contents". If you have other children attending our school and have already registered, please add "「次年度新入生」freshman next year" to the distribution group.
　　⑤Check the contents entered and the terms of use, and execute the tentative registration button.
　　⑥The registration completion screen appears. Confirm the contents and close the screen.
　　⑦An email with the subject "【緊急情報メール配信システム】仮登録ありがとうございます[Emergency information mail distribution system] Thank you for your tentative registration." will be sent to the email address you entered. Click "[確認用URL] Confirmation URL".    
⑧When you access the URL for confirmation, this registration is completed. The registration procedure is finished.
　　⑨If you do not receive a provisional registration email, the registration may have failed.
      The email address you entered is incorrect.

It might be rejected as junk mail. In the Junk E-mail settings, make the following received address as a reception permission, and register again by following steps (1) to (8).
          Receiving domain：oshirase.edu.pref.ibaraki.jp

          Receive address：ibakyo@oshirase.edu.pref.ibaraki.jp

　　　Contact your mobile carrier for instructions on how to change settings.
　

２　Notes
    ①Please make sure to check the terms of use before registering.
    ②The user is responsible for the communication charges for registration and mail reception.
    ③Mail may be delayed or not delivered due to communication lines or congestion.
